
Scishield- Tutorial to Report a Safety 

Concern  

 

STEP 1: Go to  

https://utep.scishield.com/ 

Click on any of the links to login  

https://utep.scishield.com/


 
 

STEP 2: Use your UTEP 

username and password 

to login to your account.  



 

 

STEP 3: Click on the 

OBSERVE NOW box. 



 

STEP 3: Click the drop 

menu to select the 

TYPE OF OBSERVATION  

STEP 4: If there is a picture 

available click on CHOOSE 

FILE to attach it.   STEP 5: Give a 

description of the 

safety concern.    



 

STEP 6: Select the 

location of the 

observation    

STEP 7: Select the 

Space/Room of the 

observation and any 

specific location 

details  



 

STEP 8: Select the 

type of hazard.     



 

STEP 9: Click on the 

check box to submit 

an ANONYMOUS 

SUBMISSSION.  

STEP 10: Click 

SUBMIT.     


